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PURPOSE 

This policy establishes standards for the assignment, use, care, maintenance, reporting, and 
accountability of MABAS-owned vehicles. This policy does not require re-execution of existing 
Memoranda of Understanding unless otherwise directed by MABAS. 
 

SCOPE 

This policy applies to all MABAS-owned or MABAS-assigned vehicles, regardless of funding 
source, vehicle type, or storage location. 
 

   

 

POLICY 

Ownership and Authority 

All vehicles remain the property of MABAS. Assignment of vehicles to a MABAS Division shall be 
governed by an executed Memorandum of Understanding (MOU) between MABAS and the 
receiving Division. A representative copy of the MABAS Memorandum of Understanding is included 
as Appendix A to this policy. Acceptance of a vehicle constitutes agreement to comply with the 
executed MOU and this policy. MOUs executed prior to the adoption of this policy remain in effect 
unless amended, replaced, or rescinded by MABAS. 

Vehicle Assignment and Custodial Responsibility 

Assigned divisions assume custodial responsibility for vehicles, including proper use, care, 
readiness, and compliance with this policy. Custodial responsibility does not confer ownership or 
reassignment authority. 

Authorized Use of MABAS Vehicles 

MABAS vehicles shall be used only for official MABAS purposes, including emergency response, 
approved training and exercises, readiness or coordination activities supporting the MABAS 
mission, and other non-emergency uses that directly support or benefit the MABAS Division to 
which the vehicle is assigned, when approved in accordance with this policy. 

Emergency response requirements shall supersede all non-emergency use of MABAS vehicles. 
When a vehicle is engaged in approved non-emergency use and a MABAS emergency response 
is requested, reasonable arrangements shall be made to return the vehicle to service or otherwise 
make the resource available for the response. 

Non-Emergency and Inter-Division Use 

Non-emergency use requires Division Board approval, is limited to host and surrounding divisions, 
requires a 24/7 point of contact for overnight storage, protection from inclement weather, and return 
to assigned location when not in scheduled us. 

Cost Recovery and Usage Fees 

MABAS may assess usage or cost-recovery fees for non-emergency use of vehicles by agencies 
or organizations other than the host division. 

Driver Qualifications and Training 

Only properly trained and qualified personnel may operate MABAS vehicles. Divisions shall 
maintain documentation of operator qualifications.
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Storage, Readiness, and Inventory Control 

Vehicles shall be stored securely, maintained response-ready, and retain all issued inventory. 

Maintenance, Inspection, and Repairs 

Vehicles shall be maintained in accordance with manufacturer recommendations. Assigned 
divisions are responsible for routine inspections and servicing. 

Insurance and Risk Management 

MABAS will insure vehicles assigned to MABAS divisions. Divisions must insure each vehicle has 
an up-to-date insurance card. 

Vehicle Accidents and Incidents 

In the event of an accident or incident involving a MABAS-owned or MABAS-assigned vehicle or 
trailer, operators shall prioritize the safety of personnel and the public and follow applicable laws, 
local procedures, and incident command direction. 

Vehicle accidents or incidents shall be reported through appropriate local reporting procedures and 
MABAS notification processes. Accident documentation shall include completion of the applicable 
MABAS accident reporting form, along with any required local department or law enforcement 
reports. 

Restrictions on Transfer or Loan 

Vehicles shall not be transferred, loaned, or reassigned without written approval from the MABAS 
Executive Board. 

Reassignment, Return, or Removal from Service 

Vehicles shall be returned to MABAS if a division dissolves, withdraws, fails to comply with this 
policy or its MOU, or reassignment is required. 

Reporting and Documentation Requirements 

Vehicle use, maintenance, inspections, incidents, operator qualifications, and inventory 
accountability shall be documented and retained. 

Annual Vehicle Use and Maintenance Summary Report 

Each assigned division shall submit an annual vehicle use and maintenance summary report to 
MABAS. 

Compliance and Enforcement 

Failure to comply may result in suspension of vehicle use or reassignment. 

Authorities 

Illinois Emergency Management Agency – Office of Homeland Security (IEMA-OHS); Illinois 
Vehicle Code (625 ILCS 5); MABAS governance documents; applicable state and federal grant 
requirements. 

The following standards, guidance, and reference documents inform the implementation of these 
guidelines: 

 

References:  Where referenced standards are revised or consolidated, the most current applicable 
edition shall apply. 

 Vehicle manufacturer service, inspection, and maintenance manuals, as applicable. 

NFPA 1071, Standard for Emergency Vehicle Technician Professional Qualifications. 

NFPA 1911, Standard for the Inspection, Maintenance, Testing, and Retirement of 
In-Service Emergency Vehicles. 

NFPA 1900, Standard for Fire Apparatus and Emergency Vehicles (consolidated 
standard encompassing legacy apparatus design standards such as NFPA 1901, 
1906, 414, and 1917).
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National Fire Protection Association (NFPA) standards applicable to emergency 
response vehicles and maintenance, including: 

Illinois Emergency Management Agency – Office of Homeland Security (IEMA-OHS) 
Federal Preparedness Grants Program Policy Manual, as amended. 

Emergency Management Assistance Compact (EMAC) resource management and 
reimbursement guidance. 

Emergency Management Accreditation Program (EMAP) Emergency Management 
Standard, as amended. 
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OVERVIEW 

This appendix contains a representative copy of the Memorandum of Understanding (MOU) used by 
MABAS for the assignment of vehicles to MABAS Divisions. This appendix is provided for reference 
purposes only. Executed MOUs govern vehicle assignment, responsibilities, and use. 

 

 

Appendix 

A 



B-11-01 | Adopted 2/17/2026  P a g e  2 

 




